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Clanok 1
Uvodné ustanovenia

1. Rokovaci poriadok Vyberovej komisie
Stipendijného programu EHP Slovensko
upravuje pripravu, obsah rokovania
a spracovanie vysledkov rokovania.

2. Rokovaci poriadok je zavazny pre vsetkych
Clenov aj pozorovatelov Vyberovej komisie.

Clanok 2
Zasadnutie Vyberovej komisie

1. Rokovania Vyberovej komisie (vratane
rozhodovania a hlasovania) prebiehaju
elektronicky, cez e-mailové adresy clenov

Vyberovej komisie. V pripade potreby
Vyberova komisia zasadne osobne. Takéto
stretnutie zvoldva Predseda Vyberovej

komisie. Vyberovd komisia je na osobnom
zasadnuti uznasaniaschopna, ak su pritomni
vSetci ¢lenovia Vyberovej komisie.

2. Pozorovatelia Vyberovej komisie su uvedeni
v kopii vsetkej elektronickej komunikacie
medzi Spravcom programu a ¢lenmi
Vyberovej komisie.

3. Rokovacim jazykom Vyberovej komisie je
slovensky jazyk.

Clanok 3
Cinnost a rozhodovanie Vyberovej komisie

1. Spravca zasiela  Vyberovej

komisii:

a) ziadost(ti) o projekt (jednotlivo, alebo
suhrnne viac ziadosti), v poradi resp.
s oznaCenim poradia, vakom boli
dorucené cez on-line systém na
podavanie Ziadosti;

b) vyplneny kontrolny zoznam pre kazdu

programu

Article 1
Introductory provisions

1. The Rules of Procedure of the Selection
Committee of EEA Scholarship Programme
Slovakia set out preparation, content of
meetings, and processing of meeting
proceedings.

2. The Rules of Procedure are binding for all
members and observers of the Selection
Committee.

Article 2
Selection Committee meeting

1. Meetings (including decision-making and
voting) of the Selection Committee will be
held electronically using e-mail addresses
of members of the Selection Committee. In
case a need arises members of the
Selection Committee can meet in person.
Such meeting is summoned by the
Chairperson of the Selection Committee. A
guorum shall exist when all Members of
the Selection Committee are present.

2. Observers of the Selection Committee are
listed in copy of all electronic
communication between the Programme
Operator and the Members of the Selection
Committee.

Selection

3. Working language of the

Committee is Slovak.

Article 3
Activities and decisions of the Selection
Committee

1. The Programme Operator shall send to the
Selection Committee:

a) grant application(s) (individually or
several applications together) in the
order resp. with indication of the
order, in which they were submitted
via the on-line application system;

b) for each grant application filled-out
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posudzovani  ziadost s overenim
kritérii administrativnej zhody, kritérii
oprdvnenosti avecného hodnotenia
Ziadosti o projekt;

c) prehladovu tabulku so zoznamom
vSetkych  prerokovanych  Ziadosti
o projekt a uvedenim disponibilnych
financnych zdrojov k terminu
odoslania e-mailu;

d) odporucanie Spravcu programu
Ziadost o projekt schvdlit v plnej vyske
arozsahu, zamietnut, ¢ schvalit
v upravenej vyske projektového
grantu, revidovanom rozsahu a/alebo
trvani navstevy/stretnutia.

2. Clen Vyberovej komisie je povinny sa

k danej Ziadosti/Zziadostiam o projekt
vyjadrit do 3 pracovnych dni odo dna
dorucenia e-mailu od Spravcu programu.
V pripade, ak sa ¢len Vyberovej komisie do
uvedeného terminu nevyjadri, Spravca
programu bude toto povaZovat za suhlas
s odporucanim podla €l. 3, ods. 1., pism. d).
Za den dorucenia e-mailu od Spravcu
programu sa povazuje den odoslania
potvrdenia o precitani e-mailu adresatom.

. Na schvalenie odporuéania  Spravcu
programu k Ziadosti o projekt podla ¢l. 3,
ods. 1., pism. d) je postacujuce suhlasné
stanovisko (vratane nemého suhlasu) 2 z 3
¢lenov Vyberovej komisie.

. V pripade negativneho stanoviska
minimalne 2 z 3 ¢lenov Vyberovej komisie
k odporucaniu Sprdvcu programu k Ziadosti
o projekt podla ¢l. 3, ods. 1., pism. d), je
Spravca programu povinny zabezpedit
opatovné prehodnotenie danej Ziadosti
o projekt inym zamestnancom Spravcu
programu ako bol ten, ktory wvykonal
prvotné hodnotenie. Prehodnotena Ziadost
o projekt bude spolu s novym odporucanim
Spravcu programu podla ¢l. 3, ods. 1., pism.
d) opatovne zasland Vyberovej komisii na
posudenie.

checklist of the administrative
compliance criteria, eligibility criteria
and content related criteria;

c) overview table listing all reviewed
grant applications and indication of
available funds on the date when the
e-mail was sent;

d) recommendation of the Programme
Operator for the grant application to
be approved in full amount and
extent, rejected, or approved with
revised scope, duration and/or
amount of project grant.

2. Member of the Selection Committee shall

comment on the grant application(s) within
3 working days from the delivery of the e-
mail from the Programme Operator. If a
Member of the Selection Committee does
not respond within the specified period,
(s)he will be considered to agree with the
recommendation of the Programme
Operator according to Art. 3, Paragraph 1,
d). The date of delivery shall be the day of
sending of the read receipt of the e-mail by
the recipient.

. For approval of the recommendation of the

Programme Operator according to Art. 3,
Paragraph 1, d) consent (including tacit
consent) of 2 out of 3 Members of the
Selection Committee is sufficient.

. If 2 out of 3 Members of the Selection

Committee disagree with the
recommendation of the Programme
Operator according to Art. 3, Paragraph 1,
d), the Programme Operator is obliged to
ensure the re-evaluation of the grant
application by an employee other than the
one that made the first assessment. Re-
evaluated grant application, together with
the new recommendation of the
Programme Operator according to Art. 3,
Paragraph 1, d) will be once again sent to
the Selection Committee for consideration.
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Clanok 4
Zapisnica zo zasadnutia Vyberovej komisie

1. Do 8 tyidnov po uzatvoreni Vyzvy na
predkladanie projektov Sprdvca programu
vypracuje zdpisnicu (suhrnnu  spravu
o priebehu hodnotenia avyberu Ziadosti
o projekt v ramci danej Vyzvy).

2. Zapisnica je vypracovana v slovenskom aj
anglickom jazyku.

3. Zéapisnicu overuje a podpisuje Predseda
Vyberovej komisie.

4. Konecna verzia zapisnice bude zaslana e-
mailom vsSetkym ¢lenom a pozorovatelom
Vyberovej komisie.

5. Original zapisnice sa uchovava u Spravcu
programu.

Clanok 5
Zaverecné ustanovenia

1. Navrh rokovacieho poriadku Vyberovej
komisie vypracovava Sprdvca programu.

2. Rokovaci poriadok Vyberovej komisie
schvaluje Predseda Vyberovej komisie,
vratane akychkolvek dodatkov
k rokovaciemu poriadku.

3. Rokovaci poriadok Vyberovej komisie
nadobuda platnost a ucinnost  driom
schvalenia a podpisania Predsedom

Vyberovej komisie.

4. Zmeny a doplnky k rokovaciemu poriadku
Vyberovej komisie musia byt vykonané
pisomnou formou, formou dodatku.

Article 4
Minutes of the meeting of the Selection
Committee

1. Minutes of the meeting of the Selection
Committee shall be drawn up by the
Programme Operator within 8 weeks after

closing of the Call for proposals
(summarising  report  describing  the
assessment and selection of Grant

applications in the respective Call)

2. The minutes shall be written in Slovak and
English language.

3. The minutes shall be verified and signed by
the Chairperson of the Selection
Committee.

4. The final version of the minutes shall be
sent via email to all Members and
Observers of the Selection Committee.

5. Original minutes shall be kept by the
Programme Operator.

Article 5
Final provisions

1. Proposal for the Rules of Procedure of the
Selection Committee shall be drawn up by
the Programme Operator.

2. The Rules of Procedure, including any
amendments to the Rules of Procedure,
shall be approved by the Chairperson of the
Selection Committee.

3. The Rules of Procedure of the Selection
Committee shall enter into force and effect
on the date of approval and signature by
the Chairperson of the Selection
Committee.

4. Changes and supplements to the Rules of

Procedure of the Selection Committee shall
be made in writing, by an amendment.
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Dodatky k rokovaciemu poriadku
Vyberovej komisie nadobudaju platnost
a ucinnost driom ich podpisu Predsedom
Vyberovej komisie.

. Dodatky k rokovaciemu poriadku Vyberovej
komisie sa predkladaju na vedomie
vsetkym  ¢lenom a  pozorovatefom
Vyberovej komisie do 3 pracovnych dni po
ich  schvaleni Predsedom Vyberovej
komisie.

Bratislava, .........ccceeevvvririviiiininn.

5. Amendments to the Rules of Procedure of

the Selection Committee shall enter into
force and effect on the date of approval
and signature by the Chairperson of the
Selection Committee.

. The Rules of Procedure of the Selection

Committee, as well as the amendments,
shall be sent to all Members and Observers
of the Selection Committee for information
within 3 working days after approval by the
Chairperson of the Selection Committee.

Katarina Kostalova

vykonna riaditelka SAIA, n. 0./ SAIA, n. o. Executive Director
predsedkyna Vyberovej komisie/Chairperson of the Selection Committee
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